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Date mm/dd/yy        Project  Work Description  Length of Time          Round Trip Mileage 
 Start & End 
Zip Codes

05/20/19 Project Threadways 2.50 10.00 

TOTAL 

Name: Signature: Date: 

□ I completed this work as a volunteer.

□ I completed this work while being paid by my employer (non-federal payroll). My hourly rate is: $__________

□ I am a MSNHA consultant and this work was volunteer time over my contracted time with the MSNHA. My hourly rate is $_________

Interviewed John Doe, former Tee-Jay's Factory employee on the 
challenges in the textile industry in 1970.  Strategy Goal 2, Objective 2A

Muscle Shoals National Heritage Area Timesheet      UNA Box 5231 Florence, AL 35632 

Thank you for reporting your time to the MSNHA!

  • Please complete timesheetǎ with as much detail as possibleΣ ǎee example in each categoryΦ
• You must report time on a daily basis.                                                                                                                                                                                  
• !ǎ ƛƴŘƛŎŀǘŜŘΣ ǘotal the length of time, mileage and ŘƻƴŀǘŜŘ ƎƻƻŘǎκǎŜǊǾƛŎŜ amount columnsΦ
• Attach supporting documentation when required. Examples include meeting agenda, conference program and receipt of purchase.
• ¢ƛƳŜǎƘŜŜǘǎ ŀǊŜ ŘǳŜ ōȅ ǘƘŜ сǘƘ Řŀȅ ƻŦ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƳƻƴǘƘΦ                                                                                                                                                                               

If you have any questions, please contact MSNHA Director, TJ Johnson, tjohnson34@una.edu. 

Rev. 9.2024

Example
Example 35630  

to 35632 
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